REMINDER FROM APA'S CERTIFICATION DEPARTMENT

> Attaining a payroll certification, the Fundamental Payroll Certification
> (FPC) and/or Certified Payroll Professional (CPP), is one of the best
> professional development steps an individual working in the payroll
> industry can achieve. Maintaining your certification is just as important,
> and can be as challenging as attaining it.
> 
> The FPC and CPP designations are maintained/renewed based on qualified
> continuing education courses/activities or reexamination. After attaining
> their payroll certification, 98% of FPCs and CPPs say,  "I NEVER want to
> take that test again!" With that said, those who choose to maintain/renew
> their payroll certification do so through qualifying continuing education
> courses. Currently, to recertify through the continuing education process
> means individuals must accumulate qualified recertification credit hours
> (RCHs). RCHs currently required to recertify are the following:
> 
> FPCs have 3 full calendar years to accumulate 60 qualifying RCHs. Example
> - in the first year of attaining the FPC designation, FPCs have from the
> day after certification is attained through 12/31 three years later - FPC
> attained 4/5/04, RCHs can begin to accumulate 4/6/04 through 12/31/07.
> Once recertified, the next recertification period begins 1/1/08 through
> 12/31/10.
> 
> CPPs have 5 full calendar years to accumulate 120 qualifying RCHs. Example
> - in the first year of attaining the CPP designation, CPPs have from the
> day after certification is attained through 12/31 five years later - CPP
> attained 4/5/04, RCHs can begin to accumulate 4/6/04 through 12/31/09.
> Once recertified, the next recertification period begins 1/1/10 through
> 12/31/14.
> 
> Please keep in mind, only topics related to the payroll industry qualify
> toward the FPC and/or CPP recertification. The topic of education MUST
> fall within the exam's content outlines (FPC and/or CPP). The outlines can
> be downloaded from APA's Web site at www.americanpayroll.org/certi.html
> 
> In addition, ONLY THE ACTUAL CLOCK HOURS OF EDUCATIONAL TOPICS qualify
> toward recertification in 30 to 60 minute increments. Chapter business
> that takes place before or after the educational speaker DOES NOT qualify
> toward recertification. In addition, full-day workshops/conferences,
> breaks, time with vendors, and lunch (unless a qualified topic is
> presented) DO NOT qualify toward recertification. A typical full-day
> workshop/conference equates to 6 RCHs.  
> 
> Additionally, duplicate topics covering identical information, whether
> participating or facilitating within the same federal tax law year, only
> qualify once within that federal tax law year. Example - participating in
> or facilitating a chapter study group for both the fall 04 and spring 05
> exams - RCHs are accumulated only once for each topic covered since both
> exams test on federal tax laws effective 1/1/04.  Whereas, if
> participating or facilitating in a chapter study group for the spring 05
> and fall 05 exams, RCHs are accumulated twice for each topic covered since
> the spring 05 exam tests on federal laws in effect 1/1/04 and the fall 05
> exam tests on federal laws in effect 1/1/05.
> 
> Therefore, when providing certificates of participation, please be certain
> to note ONLY the qualifying RCHs on the certificate.  
> 
> When submitting the recertification log of qualified continuing
> educational hours, please be certain to include ONLY courses/topics that
> qualify along with the applicable qualifying RCHs. Please do not submit
> continuing professional education (CPE) credits.
> 
> If at any time, there is a topic in question of qualifying toward payroll
> recertification, please contact APA's Certification Department at
> 210-226-4600 prior to providing certificates of participation to
> attendees.
> 
> The next examination window is April 2 - April 30, 2005 (the exam will
> test on federal tax laws and regulation in effect 1/1/04). Good luck to
> all who plan to take the payroll certification exams!

